DOWN THOMAS SILVER JUBILEE HALL

BOOKING AND CONFIRMATION OF BOOKING FORM FROM 1 APRIL 2014
Please PRINT
PURPOSE OF HIRE: ……………………………………………………………

NO BOUNCY CASTLES ARE ALLOWED TO BE USED IN THE HALL OR ANNEXE
	Name: ………………………………
Telephone: …………………………
Day & Date Required: 
………………………………………..

	Address: …………………………………………
                …………………………………………
                …………………………………………
Post Code: ……………………

	Sessions Required:  Morning/Afternoon/Evening*
	Cash/cheque payment received in full will secure booking.
Cash/Cheque* enclosed for £ ………. payable to “Down Thomas Silver Jubilee Hall” (see reverse for charges  and conditions).  Cheques only if sending through the Post.

	IF MORE THAN 48 CHAIRS REQUIRED INDICATE NUMBER HERE: ………..                            
I agree to the conditions of hire listed on the reverse of this form.

	Signed: …………………………………………………
	Date: ………………………..


*  Delete where applicable

Wheelchair access ramps for main door entrance use are available from main hall store cupboard.
Please return with cash/cheque to the Booking Secretary:
Mrs A Collins, 7 Eddystone Road, Down Thomas, Plymouth, PL9 0AR
_________________________________________________________________________________________________________________________________
For Official Use:
DOWN THOMAS SILVER JUBILEE HALL


From the Booking Secretary (Tel: 07593860911)
CONFIRMATION OF BOOKING AND RECEIPT OF PAYMENT
This is to confirm that …………………………….…………………… (name of hirer) has hired the

Down Thomas Silver Jubilee Hall on ………………………………………….…. (day and date of hire) for the following sessions: …………………………………..…………………………………………………

Cash/Cheque received for £ ……………

Signed: …………………………………………..


Date: …………………………

Your booking details will be held safely for a maximum of 24 months by the Booking Secretary and 6 years within the financial records from date of the booking before being destroyed.  Apart from the accredited auditor, they will not be divulged to any other organisation or individual outside the hall committee.
DOWN THOMAS SILVER JUBILEE HALL
SCHEDULE OF HIRING FEES
Effective From 1 April 2014
	HIRING PERIOD
	

	Monday to Thursday inclusive:

	

	Morning (9.00 am to Noon)
	£30.00

	Afternoon (1.00 pm to 5.00 pm)
	£35.00

	Evening (6.00 pm to 11.45 pm)
	£40.00

	
	

	Friday and Sunday:

	

	Morning (9.00 am to Noon)
	£30.00

	Afternoon (1.00 pm to 5.00 pm)
	£35.00

	Evening (6.00 pm to 11.45 pm)
	£45.00

	
	

	Saturday:

	

	Morning (9.00 am  to Noon)
	£30.00

	Afternoon (1.00 pm to 5.00 pm)
	£45.00

	Evening (6.00 pm to 11.45 pm)
	£55.00

	Morning and Afternoon (up to 5.00 pm)
	£60.00

	Afternoon and Evening (1.00 pm to 11.45 pm)
	£85.00

	All Day (up to 11.45 pm)
	£105.00


New Year’s Eve and Bank Holidays at Saturday Rates.
Specialist requirements of an event, such as the pitching of a marquee, will be charged a rate as determined by the Management Committee.
Notes:
· Hirers are requested to give seating requirements if more than 48 seats when booking.  Tables stored behind hall area and in the Annexe.  
· Hirers will be surcharged at the replacement or repair value of any damage, defacement to the hall and/or fittings or breakages to any equipment or facility.  
· Hirers are expected to notify the Bookings Secretary or any Committee Member as soon as possible in the event of any such damage.  The hirer is responsible for returning the hall in a good, usable condition for the next hirer.  Rubbish should be bagged up and removed from the premises by the hirer.
· Special events or use by private individuals, the hire charge will include a 10% non-returnable deposit.
· The Hall Committee cannot be held responsible for any injury to any person or damage to property or for any loss incurred to persons and/or injury during the period of hire or to any articles left on the pre
mises.  It is recommended that hirers should avail themselves of the appropriate public liability insurance.
· Hire charges will be reviewed by the Village Hall Committee on an annual basis.
IF ANY CONDITION IS BROKEN, ANY DEPOSIT PAID WILL NOT BE RETURNED.
NO BOUNCY CASTLES ARE ALLOWED TO BE USED IN THE HALL OR ANNEXE
DOWN THOMAS SILVER JUBILEE HALL

CONDITONS OF HIRE

NO BOUNCY CASTLES ARE ALLOWED TO BE USED IN THE HALL OR ANNEXE
1. The hirer must be over 18 years old and the hall must be hired for law biding purposes only.
2. The hirer must be responsible for returning the hall in good, usable condition for the next hirer and report and be responsible for the repair costs of any damage caused during the hiring period.  The hall must be locked, all windows secured upon leaving the premises and all rubbish should be bagged and removed from the premises by the hirer.
3. A liquor licence must be obtained if appropriate and legal age restrictions must apply.
4. The Hall Committee cannot be held responsible for any injury to any persons or damage to property or for any loss incurred to persons and/or injury during the period of hire or to any articles left on the premises.  It is recommended that hirers should avail themselves of the appropriate public liability insurance.
5. During discos, dances, parties and other similar functions there must be sufficient adults/stewards to protect the premises from damage and to maintain order.  If juniors are present, there must be sufficient adults, both male and female, in attendance.  It is the norm to have one adult for each ten children under the age of eleven years.
6. Total numbers present during the hire period must be in accord with that shown on the licence displayed on the hall notice board (120 maximum at present).
7. Fire doors must be kept clear at all times and fire regulations are to be noted and complied with.
8. There is to be no subletting by the hirer.
9. Bookings for a single hire are to be paid in advance.  Refunds for events cancelled will be at the discretion of the Management Committee.     
Please do not use sellotape to stick things to walls.  ONLY USE BLU-TAC. 
If you use the blackboard outside to advertise your function, please clean off before you leave.
Wheelchair access ramps for main door entrance use are available from main hall store cupboard.
IF ANY CONDITION IS BROKEN, ANY DEPOSIT PAID WILL NOT BE RETURNED.
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